Applications Available- State of Delaware Employees’ Charitable Campaign
(SECC)

Applications are available for interested participants in the 2009 State Employees’
Charitable Campaign (SECC). An organization must meet the following criteria in order
to participate in the Campaign:

A. Foundation, Umbrella Organization, or Individual Organization. An organization may
be a foundation, an umbrella organization, or an individual organization.

1. A foundation means a not-for-profit organization that makes grants to other
organizations. Such a foundation must meet the other criteria for selection as set forth
herein.

2. An umbrella organization means an organization that meets the other criteria
for selection as set forth herein and that serves as the administrative agency for at least
four nonprofit organizations, each of which meets the other criteria for selection as set
forth herein. An approved umbrella organization shall certify that each of its participating
organizations meets the criteria for selection as set forth herein. The certification shall
apply only for purposes of the Campaign. The documentation supporting the certification
of an individual organization under an umbrella organization shall be provided to the
State Employees’ Charitable Campaign Steering Committee (hereinafter referred to as the
"Steering Committee™) upon request. An organization may not affiliate with more than
one umbrella organization for purposes of the Campaign.

3. An individual organization means an organization that meets the other criteria
for selection as set forth herein and that is not affiliated with a foundation or an umbrella
organization.

B. Health and Welfare Purpose.

An organization must be organized and operated for the purpose of rendering, or
materially or financially supporting the rendering of, services to benefit the health and
welfare of residents of the State of Delaware, including, but not limited to:

1. Delivery of health care to ill or infirm individuals;

2. Education and training of personnel for the delivery of health care to ill or
infirm individuals;

3. Health research for the benefit of ill or infirm individuals;



4. Delivery of education, training, and care to individuals with physical and
mental disabilities;

5. Education of individuals who, without assistance, would not be able to afford
it;

6. Treatment, care, rehabilitation, and counseling of juvenile delinquents, persons
convicted of crimes, persons who abuse drugs or alcohol, persons who are victims of
family violence or abuse, persons who are otherwise in need of social adjustment and
rehabilitation, and the families of such persons;

7. Relief for victims (including non-residents of Delaware) of crime, war,
casualty, famine, natural disasters, and other catastrophes or emergencies;

8. Neighborhood and community-wide services that directly assist needy, poor,
and indigent individuals, including provision of emergency relief and shelter, recreation,
transportation, and preparation and delivery of meals, educational opportunities, and job
training;

9. Legal aid services that are provided without unlawful discrimination to needy,
poor, and indigent individuals solely because such individuals cannot afford legal
counsel;

10. Protection of families that, on account of poverty, indigence, emergency, or
other adversity, are in need of family, child care, or maternity services, child or marriage
counseling, foster care, and guidance or assistance in the management and maintenance
of the home and household,;

11. Relief for needy, poor, and indigent infants and children (including orphans),
including the provision of adoption services;

12. Relief for needy, poor, and indigent adults and the elderly;

13. Assistance, consistent with the mission of the state agency or facility
involved, to members of its staff or service, who, by reason of geographic isolation,
emergency conditions, injury in the line of duty, or other extraordinary circumstances,
have exceptional health or welfare needs; or

14. Lessening of the burdens of government with respect to the provision of any
of the foregoing services.

C. Established Physical Presence in State. An organization must have an established
physical presence in the State of Delaware, either in the form of an office or service
facility which is staffed at least fifteen hours a week, or by making available its staff
through scheduled appointments with Delaware residents or businesses at least fifteen
hours a week.



D. Charitable Status. An organization shall hold and maintain a currently valid
designation from the Internal Revenue Service as a section 501(c)(3) organization, and be
eligible to receive tax-deductible contributions under Section 170 of the Internal Revenue
Code. A copy of the Internal Revenue Service designation letter shall be submitted with
the application.

E. Nondiscrimination. An organization shall have a policy and demonstrate a practice of
nondiscrimination on the basis of race, color, religion, sex, age, national origin, or
physical or mental disability, applicable to staff employment, and to memberships on its
governing board.

F. Annual Report. An organization shall prepare an annual report or report to the general
public on an annual basis, which shall include a full description of the mission, target
population, activities, objectives, and achievements of the organization and the names of
its chief administrative personnel. Organizations with an annual budget of less than
$100,000 shall not be required to prepare an annual report, but must submit a copy of the
Form 990, which they file with the Internal Revenue Service, with the Steering
Committee.

G. Limit on Administrative and Campaign Costs. Each foundation, umbrella
organization, and individual organization shall submit a statement certifying that its
management, general, and fundraising expenses are not in excess of twenty-five percent
(25%) of total revenue. If such costs are in excess of the percentage of total revenue
established above, an organization shall provide an explanation and documentation that
its actual expenses for those purposes are reasonable and appropriate under the
circumstances. The Steering Committee, established in Section 111 of this Order, shall
decide that such excess is acceptable or shall require the organization to come within the
percentage cap within a certain time period.

H. Fundraising Practices. The publicity and promotional activities of a foundation, an
umbrella organization and its constituent organizations, or an individual organization
must be based upon the actual program and operations of the entity and must be truthful,
nondeceptive, and consumer-oriented. Fundraising practices must assure: protection
against unauthorized use of the organization's contributors' list; no payment of
commissions, kickbacks, finder fees, percentages, or bonuses for fundraising; that no
mailing of unsolicited tickets or commercial merchandise with a request for money in
return will occur; and that no general telephone solicitations will be conducted. This
requirement shall apply only to those activities connected with the Campaign.

I. Voluntary Board of Directors. An organization shall be directed by an active, voluntary
board of directors, which serves without compensation, holds regularly scheduled
meetings, and exercises effective administrative control. If the board of directors is not
located in Delaware, there must be a local board comprised of Delaware citizens, which
advises the board of directors with respect to Delaware activities.



J. Accounting Standards. An organization shall adopt and employ the Standards of
Accounting and Financial Reporting for voluntary Health and Welfare Organizations
from the American Institute of Certified Public Accountants ("AICPA™) and provide for
an annual external audit by an independent, certified public accountant. Organizations
with an annual budget of less than $100,000 shall not be required to submit to an
independent audit, but must submit a copy of the Form 990, which they file with the
Internal Revenue Service with the Steering Committee.

K. Establishment of Organization. An organization must have been in operation in
Delaware for at least three years before application in order to demonstrate a reasonable
degree of continuity and economical, effective, and efficient operation.

L. Organizations Deemed Not Eligible. The following organizations are not eligible to
participate in the State Campaign:

1. Those with partisan political and propaganda programs;

2. Those with programs which exist solely to advocate particular religious or
ethical beliefs; and

3. Those which do not promote health and welfare.

Organizations that are full members of an umbrella organization, such as United Way of
Delaware, need not apply separately. Questions should be directed to the SECC
Coordinator via e-mail at joseph.hickey@state.de.us or at 302.577.8977, or by visiting
www.delawaresec.org . Completed applications are due by 4:30 p.m. on Friday, April
10, 2009




